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Chapel End Primary School

Marking and Feedback Policy
(2014-2017)
This policy sets out the guidelines for the marking and communicating of pupils work at Chapel End. It is a statement of aims and strategies for marking and feedback given to pupils. It supports our policies for each curriculum area.
Aims of the policy:

· To ensure marking is reflective and is used by the teachers to inform on going daily assessment resulting in pupils moving on in their learning. 

· To ensure that staff use a common format for marking that is known and understood by all staff, supply teacher, pupils and parents.

· To ensure all staff provides positive feedback to pupils on a daily basis to ensure pupils see their work (efforts as well as achievements) as valued by teaching and non-teaching staff. 

Strategies to be used:

1. Regular marking:

At Chapel End marking is seen as an important part of the teaching and learning process and children’s work will be marked regularly so that pupils are aware of their progress and areas for development. 

2. Ink:

Marking will be done by all teaching and non-teaching staff in blue ink (TA’s, supply teachers and trainees will initial all work). Pupil’s will self mark and peer assess in green.

3. Written comments:

            Mathematics
· Praise through specific positive comments

· Next steps identified

· Teacher modelling to help the pupils address misconceptions i.e. by using reminder prompts, scaffold prompts or example prompts.

· Use of questions to challenge and move children on or to clarify understanding.

· It is essential to build in reflection time to allow pupils to read and reflect upon the teacher’s comments. 

             Literacy 

· Praise through specific positive comments

· Next steps identified (teachers to refer to the progression papers)

· Spelling corrections will be selective, according to the age and ability of the pupil. Teachers will model the correct spelling in the margin and pupils will practise these also in the margin or at the end and put them into their wordbooks to refer back to in the future. 

Reception/Y1 pupils will correct the word in the wordbook. 

FS/KS1 will focus on no more than three spellings when making corrections. 

KS2 will focus on no more than five spellings when making corrections. 

4. Verbal feedback:

· Feedback to individuals or groups will be given when necessary.

· Misconceptions will be used as teaching points throughout the lesson.

· A coding system (see chart) will be used by the adult when verbal feedback has been given, pupils may wish to make a comment as a result of discussion taking place. 

· Oral feedback to be given when returning the books. 

· Oral feedback to be used in plenary sessions.

· Oral feedback to be given, where appropriate, when pupils are engaged in task i.e. through mini-reviews. 

For additional guidance of marking please refer to the table below. 

Protocols for marking & presentation will be displayed on the tables for pupil reference
 
Date agreed: Autumn:2014 

Review Date : Autumn 2017
	
	Code
	Meaning
	General Year group

	Level of support
	T
	Teacher
	All

	
	S
	Support
	All

	
	I
	Independent
	All

	
	GW
	Group work
	All

	Marking
	(
	Correct answer
	All

	
	X
	Incorrect answer
	All

	
	Underline once
	Spelling error: 3 spellings underlined for FS2,KS1 and 5 for KS2
	FS2 upwards

	
	Ο
	Punctuation error
	FS2 upwards

	
	Underline twice
	Grammatical error
	KS2

	
	^
	Omitted word
	FS2 upwards

	
	/
	New line
	L2a+

	
	//
	Paragraph
	L2a+

	
	NS
	Next steps
	FS2 upwards

	AFL
	Traffic light colours

(Pupils)
	Pupils mark in coloured pencils against L/O
	FS1 &2 discuss with pupils
Y1 upwards written

	
	Traffic light colours

(Teacher)
	Teachers mark in coloured highlighters next to the pupils assessment
	FS1 upwards written

	
	Stamps may be used by the teacher
	To determine whether the target has been achieved.
	FS2  upwards 

	
	VF
	Verbal feedback given
	All

	
	Peer marking
	Pupils to use green ink to mark each other’s work and/or their own.
	Y1 upwards



	Supply teacher/support staff or trainees
	
	Mark in blue ink and initial the pupils work
	FS1 upwards
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