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Chapel End Primary School & Nursery
Mobile Phone Policy
Policy Statement

At Chapel End Primary School the safeguarding of the children we care for and the adults that care for them is of upmost importance. 

We are aware that parents/carers may have concerns regarding the use of mobile phones in the setting and have written this policy in response to recent topical media subjects and in response to guidance from the government. The Headteacher is responsible for ensuring that all staff understand and follow these procedures. It is also the responsibility of all staff to follow the guidelines and remain vigilant at all times and report any concerns they may have of breach of this policy to the Head teacher. 
Procedures

· Staff will ensure that personal mobile phones are packed away in their bags or coat pockets and stored away from areas where the children are. Staff will be able to access their phones during their scheduled breaks. 

· Visitors will be asked to store their mobile phones away from areas where the children are as detailed above. They may only use their phone if they leave the school and use their phone outside of the school grounds or in a room away from any children. 

· The telephones in the school office, Head teacher’s office and in Nursery will be used for contacting parents/carers and any other school business. 

· There is no reason for members of staff to have a mobile phone on their person whilst in school. If a member of staff is found to have a mobile phone in their possession, whilst in school, this matter will be treated seriously with possible disciplinary action taking place. 

· Parents/carers will be made aware of this new policy and posters will also be put up in school to ensure that parents/carers/ childminders etc do not use their phone whilst dropping off or picking up their children. 
Legal framework

Revised EYFS 2012 states that there must be a policy to cover the use of mobile phones in the school. 

· Policy agreed 2013
· Review annually as part of safeguarding suite of policies
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Chapel End Primary School & Nursery
Camera Policy
Policy Statement

At Chapel End Primary School the safeguarding of the children we care for and the adults that care for them is of upmost importance. 

We are aware that parents/carers may have concerns regarding the use of cameras and other recording devices in the setting and have written this policy in response to recent topical media subjects and in response to guidance from the government. The Headteacher is responsible for ensuring that all staff understand and follow these procedures. It is also the responsibility of all staff to follow the guidelines and remain vigilant at all times and report any concerns they may have of breach of this policy to the Head teacher. 
Procedures
· Photographs and recordings can only be transferred to, and stored on a school computer to be printed, or annotated and stored on the teacher shared drive. They must not be stored on personal pen drives. Cameras and video recorders must not be taken off the premises with photographs of pupils stored on them. 
· Photographs may also be included in PowerPoint or photo story presentations. Again, these must be stored on the teacher shared drive and not on personal pen drives etc.

· Teachers will delete photographs from the teacher shared drive when they are no longer required.
· Parents/carers will be made aware of this new policy.
· Parents are asked to complete a form on the child’s admission to school which seeks permission for the use of photographs taken in school to be used in school media 
(prospectus, website , press releases) 
   Legal framework

Revised EYFS 2012 states that there must be a policy to cover the use of mobile phones in the school. 

Policy agreed 2013
Review annually as part of safeguarding suite of policies
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